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 Reference number 

Abbreviations 24.1—24.7 

Ampersand (replace with ‘and’) 17.1.2 

BC and AD 24.4.3 

Bible citations 17.8.2, 24.6 

Block quote 25.2.2; Fig. A.10 

Brackets 21.8.2 

Chapter, quotation marks; abbreviation 22.3.2; 24.7 

Classical work 17.8 

Colon, use 21.4; 21.12.2 

(e.g., ) 21.8.1 

Ellipsis, General method 25.3.2.2 

Em dash — 21.7.3; Fig. A.15 

Emphasis, italics 25.3.1.3 

Enumerations (lists) 23.4.2.1 

Exclamation marks 21.6 

Foreign words 22.2.1 

Heading A.2.2.4 

First person, use of 11.1.7 

Footnotes, samples 16.1 

Footnotes, shortened subsequent 16.4.1 

Ibid. 16.4.2 

(i.e., ) 21.8.1 

Initials in author’s name, space 17.1.1 

Interview    17.6.1 

Legal cases 17.11.7 

Lists 23.4.2 

Margins A.1.1 

Mr., Mrs., Dr. 7.5, p.79 

Multiple works by same author 

(bibliography) 

16.2.2 

Outlines 23.4.2.2 

Numbers beginning sentence 23.1.2.1 

Numbers/dates - plural 23.2.1; 23.2.4 

Paragraphs - length 9.4 

Percentages and numbers 23.1.3 

Place of publication 17.1.6.1 

Punctuation, multiple together 21.12 

Quotes, block 25.2.2 

Quotes – integrate in text 7.5; 25.2.1 

Quotes and punctuation 21.10, 21.12 

Quotes, single 21.10 

Seasons 22.1.2 

Secondary sources 17.9.3 

Semicolon 21.3 

Spacing before/after headings A.2.2.4 

Space after period A1.3 

Subheadings, levels A.2.2.4 

Superscript – footnotes and edition numbers Fig. 16.1; 16.3.4 

Table/Charts 26.2 

Terms (emphasized, defined) 22.2.2 

That/which  (restrictive clauses) 21.2.3 

Title page Figure A.1, p.391 

Titles used with names 24.2.2 

  


